Onboarding Process About FSC Trace:

fsc.org/fsctrace

FSC Trace portal:

FSC Trqce qukth rough fsctracefsc.org
Training materials:
connect.fsc.org/getting-started-fsctrace

3 Questions:
November 2024 Version 1 digitalinput@fsc.org

Support:

This content is also available in video format here
connect@fsc.or

FSC Trace Visual

Start the onboarding process by
Adding a Product O SondboxMode = English

At the top of the dashboard, go to

Date Range

Outstanding Tasks > Add First past Month ()
Product.
h rading Pai Add First
A A A
Product List (D

Provide cursory information on your « ot oot it
product

Let's start by defining which kind of products you buy and sell.
Enter your Product Name and Product Make your own ife easier later and choose a real product instead of making one up. You might want to have a product list handy.

We will start with one product. You can upload multiple products at the same time later

Code as used in your organization.

Product Name *
Product Code *

Do you buy or sellthis? *

HS Code

Whatis it sold by? *
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https://youtu.be/rTo_shxAcO0?si=mXCdH4pb4y6bZIIf
http://fsc.org/fsctrace
http://fsctrace.fsc.org/
http://connect.fsc.org/getting-started-fsctrace
mailto:digitalinput@fsc.org
mailto:connect@fsc.org
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2.2 Define the trading direction of your “ ' o

product, by selecting Buy, Sell, or both
Buy & Sell from the drop-down menu.

Let's start by defining which kind of products you buy and sell.

Make your owni later and making one up. You might want to have a product st handly.

ProductName *

a1
2.3 Addyour HS (Harmonised System) Let's start by defining which kind of products you buy and sell.

Code. * The code should be no less Make your own life easier later and choose instead of maki up. You might want to hove a product list handy.
thcn 6 digits_ We will start with one product. You can upload multiple products at the same time later
You can look up the offical codes at N
the Official Journal of the European i’":“:“ |
Communities website (specifically T
Sections VI, IX & X). { }

o = |
*The HS Code field is voluntary, but necessary

L Wnaiiseldbe?

for EUDR Compliance e S

24 Define if your product is sold by Make your own lfe easier loter and choose a real product instead of making one up, You might want to have a product list handy.
. . . . . il with pi ! load multiple product: i
weight, volume or individual items.
l jog of oak I
‘ 257431 |

el 3

HsCode

Whatis it soid by? *

Select an option
Weight g0
Volume:

3.1 Provide further details on your
Now let’s get detailed about the product.

product

For the system to be able create volume ies and match we need bout the product
Specify the amount and unit of ittt
measurement of your product. e

Which species does the product contain? .+

Whatis the FSC Product Category?®* (13

Select option s

How many of this product do you havein ;.

[ Enter |
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https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=OJ:L:1987:256:TOC
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=OJ:L:1987:256:TOC
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FSC

3.2 Identify the Species used in your
products from the pop-up box.

3.3 Define the FSC Product Category
using the text search field. Once
identified, use the arrow to reveal
more specific subcategories.

Press select to finalise. *

*Product Category must match the approved
group list from your certification body. This
field is mandatory.

3.4 Identify how much of your product you
have in stock.

3.5 Onceadallfields are completed, press
Create, and your product has now
been entered into FSC Trace.

FSC® FO00100
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& Species

Search

Afzelia
Alnus.
Amphimas

Aningeria

o
a
a
a
a
a
a
=]

Anopyxis

N1Barks

N2 Soil conditioner and substrates
N3 Cork and articles of cork

N4 Straw, wicker, rattan and similar
NS Bamboo and articles of bamboo
N6 Plants and parts of plants

N7 Natural gums, oils and derivatives

N8 Chemical, medicinal and cosmetic

Now let’s get detailed about the product.

For the sy tobe able we need to know a little more about the product.
Whatis the Volume of a single ftem of

this produet? .

254 IEE

Which species does the product contain? *

Ouercus alba +

Whatls the FSC Product Categery? *

L J

How many of this praduct do yeu havein stock?

|
2504

=1

For the sy be able ically create vol i match we need 1ok it [

Whatis the Velume of o single item of
this product? * J

= =

Which species does the product contain? *

[oowemene 4]
Whatis the FSC Product Category? *
[\Vﬂkcunde.‘ucdiuqsl + ]

How many of this product do you hove in steek?

o ]

=) a—
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4.1 Structure your reportin
ucture your reporting Let's now define what you would like your reports to be build on

Oneof fFSC inis that it can help i y reports and due dili And the the

Select the weight units and volume
units you'd like to use in your reports.

Let's do that now.

When we do reports o yeuon your inventory, which
“Waight” unit da you prefer? *

Select an option -

= o)

. LE1 5 NOW aerine wnat you wouia lIKke your reportis 10 oe pulia on
4.2 Select the preferred metric for

Oneofth hs of FSC inis that it can help you do'i y reports and due dil And th the

reporting that aligns most with your
buying or selling quantities. *

Let's do that now.

When we do reperts for you en your inventory, which
“Weight" unit da you prefer? *

*You can use the system to recalculate weight
or volume back into individual items. T —_——

“Volume® unit do you prefer?

[ Select an option -]

4.3 Select start date for inventory tracking
via the calendar pop-up. FSC Trace PickaDate

will use this to help set up automated Setambaratae geteoaratag

S M T W T F s

volume summaries. 10 92060 ¢

av@

4.4 Press Continue to conclude the Adding Lot dothat now.
a Product part of the onboarding.

Whenwe do reparts for you an your inventary, which
“Weight" unit do you prefer? *

= ]

Whenwa do reports for you on your inventory, which
“Volume” unit do you prefer? *

E ]

Should your reports be n "Weight" or “Volume™? -

[ Volume z I

Which date shauld we start tracking your inventory
from?*

l 2024-05-01 (m] I

=) .
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5.1

5.2

5.3

5.4

Add a Trading Partner

Enter your trading partner’s license
code, certification code in the search
field. FSC Trace will pull relevant
partners from its database. Click the
checkbox to select your partner. *

*Select the correct site if working with a
partner using a multi-site certificate.

Verify the partner’s address and
certificate aligns with your
documentation.

Define this partner as a direct
customer or direct supplier.

Add aninternal reference ID for the
partner, **

**This field is voluntary but recommended for
ease of use.

FSC® FO00100
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€ Troce [T = w
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Stor by searching for them below.

FsC-conm

c\] Secggh

O vemcacoos commcarn cont scoon prem——— R —

O mcoum J08.COC RS ol Wood Processers o

Is this the trading partner?

We need a few more pieces of information on them

Main Address c

@ Hall Wood Processors Fil

Organization Local Name: L

Holl Wood Processors -1
ADDRESS:

s1

===<DENMARK S

<

Current number of Birect Suppliers: O
Current number of Direct Customers: 0

Are they a Custemar or Suppliar of yours? *
Select Option v
Organization Local Name: 7]
Hall Wood Processors B
ADDRESS:
— s1
~---DENMARK. Es

Current number of Direct Suppliers: 0
Current number of Birect Customers: 0

Arethey a Customer ar Supplier of yours? *

[_Sr-‘ ect Option L3 -

Direct Supplier

Direct Customer

= J

l Back I [

U Wil Wood Processors il
Organization Local Nome: u
Holl Weod Processors 1
ADDRESS:

P s1
—---DENMARK ’s

Current number of Birect Suppliers: 0
Current number of Birect Customers: O

Are they a Customer or Supplier of yours? *

Do youhave aninternol Referance ID for this rading.
partner?If youprovide it hers we can include itin
reports we generate to moke your own reconciiation
work easier. (Optional field)

Hall Wood| I
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5.5  Press Continue to finalise. e .
--=-DENMARK Fs

Current number of Direct Suppliers: 0
Current number of Birect Customers: 0

Arethey o Customer or Suppliar of yours? *

| Diect Customer = I

Do youhave anInternal Reference ID for this trading
partner?Iif youprovide it here we can includa itin

roports we genarate to make your own reconciiation
work easier. (Optional field)

] ]
Back ]
6 Invite your partner to the FSC Trace FESt geosaien e o S bl
platform
Main Address Ce
@ Hall Wood Processors FIRE
Send an automated e-mail or Organtzstion LocolNome: s
B . ) . Hall Wood Processors EXP
generate aninvite link to bring a Aopess:
—————— STA
partner onto the platform. - ENMARK ~
Cor
SEL
5 "
Q et tet

Copy Link | https://q¢
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