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To access the FSC Certified Area Submittal, you need
to log in with your FSC Connect account.

Go to FSC Connect and click on
Signin > enter your email and password > click on
SignIn

Or look for the invitation email sent from

*Initially, only the primary contact will receive the invitation and
have access to the tool.

Locate the Certified Area Submittal

Once logged in, click on the app menu to expand it
and click the FSC Certified Area Submittal
application.

*The app is only visible to the primary and designated
secondary contacts. If it is not visible to you, reach out to your
primary contact or FSC for support.

Accept the Terms & Conditions

If this is the first time you are accessing Certified Area
Submittal you will need to read and accept the Terms

& Conditions before continuing to the application.
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1.3 Invite additional users

Welcome to FSC Connect

If you are the primary contact, you can invite a
secondary contact within your organization to submit e R

e content and data. It offers focused digital solutions to heip you engage
the certified area on your behalf. wanisc

To invite a colleague, use the “Contact Management”
toolin FSC Connect. After adding their details, you
can give them access to the FSC Certified Area
Submittal application.

2 The FSC Certified Area Submittal application
homepage
Once on the homepage page, you will see different G IgRIid rcoSubmitlel
sections containing important information and FAQs
related to the application.

Whatis the Certified Area Submittal Tool?

Click on the “Upload your certified area” button to
proceed to the main application and submit your
geographical boundaries.

FSC Certfied Area Subnitial Tt
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3 Select your license code

Once on the FSC Certified Area Submittal application
you will see the license code(s)* related to you.

*If manage multiple licenses, all codes will appear here.

Click on the FSC License Code to upload the
boundary related to that code.

At this stage you can either “Accept or Reject” the
cookies policy.

4 Submit your certified area B el =
The Occepted fOI'mC]t iS a Shqpeflle ZIPPed* intoa Upload Shapefile for FSC Li Code: FSC-C178787
fOlder, KML, GeOJSON. Diag and drap or click to sekec i, or zip e
. . . . Do i drop te nere, o click to select
The zipped file must include these four file types: RN

*.shp, *.dbf, *.shx, and *.prj.

For your file, please use the World Geodetic System
1984 - WGS 84 (coordinate system).

*Please prepare your boundary data before starting the
submission process. If you have any question regarding how to
prepare your data, please contact support team via the
Feedback widget.
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Upload for single certificates

To upload your file, you can either click and select the
file or use the “Drag and Drop” option.

You can have one certificate having multi-polygon
data (multiple FMU IDs).

After uploading, you can review and confirm your
certified area.

Upload for group certificates

Follow the same steps as for the single certificate. The
difference is that you must save the boundaries
separately and repeat the upload process for each
certificate with its respective boundary*.

For group certificates with boundaries being less than
5 Ha, submitting point data is sufficient.

You can have one certificate having multi-point data
(multiple FMU IDs).

*Ensure each license code corresponds to its unique datasets
uploaded.

Review your FSC certified area

After uploading it, your certified area will be
displayed automatically in a web map.

You can change the map's background (basemap) to
help you review the area. Review and confirm that the
boundary appears as expected and that it falls within
the exact geo-location on the map. Then click ‘Next'
to continue.
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Review Your FSC Certified Area
Use the map to draw or edit your FSC certified areas.
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5.1 Assign FMU IDs in the certified area

Each polygon needs a unique identification from the Review Your FSC Certified Area

Use the map 10 drow or ekt your FSC cerlfied orecs.

other polygons referred to as FMU ID.

On the right, under FSC certified features table, a
blank table will appear corresponding to the number . : =
of polygons/points uploaded. b

To edit your boundary, double click on an empty row e

and the respective polygon will be highlighted with a =]
yellow outline. Click on the empty row and assign
unique values to each polygon. FSC et e it o

Review Your FSC Certified Area

Assigning FMU IDs is mandatory therefore the

U the map ta drow or et your FSC cortficd arcas

submission cannot be completed unless all polygons —

have a unique FMU ID. ‘Next’ button is greyed out until ' : o

all FMU IDs are assigned. - 4 = . S
&

*A FMU ID is a unique identifier for each polygon/point data for e

multi-polygon or multi-point boundary data.

FSC Certified Area Submittal o D Afile 01

5.2 FMU ID Exceptional Case

In exceptional cases where ID is unknown or cannot
be determined, input N/A on the table and click enter.

Click next to complete the submission. )
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Accept the privacy policy and manage public
visibility

Next you have the chance to manage your privacy
preferences. Click on each document to open and
read the document.

The privacy policy statement* is mandatory, you
need to accept it before submitting your data.

*This statement describes how FSC will store and use the data
collected.

The public visibility statement is optional. If you'd like
your certified area to be visible on o public map”,
accept this statement. If you choose not to accept it,
your boundary data will not be visible in the public
web map.

*The public map will be published by FSC on its website(s).

Once ready, click 'Submit’ to continue.

Upload confirmation

On the final page, you'll see a message confirming
that your data has been successfully submitted.

If you have more certificates to submit, click the
“Select License Code” button to return to the main
page and submit another FSC certified area by
clicking on a different license code. (Step 3).

Download a copy of your certified area
To validate the submission, you can download a copy

of your certified area on a PDF file, by clicking on
“Download Submitted Map”.
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D aler it

Please read and accept the Privacy Policy and Terms for the FSC License Code: FSC-C178787
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Privacy Statement

Privacy Statement for FSC Certified Area Submittal Application

Introduction:

Thank you for accepting to submit your FSC Certified Area for the FSC Certified Are Submittal application (hereinafter “Portal’). You as a user of the Portal are responsible for
to We at FSC Group ("FSC”, "we", "us”] respect your privacy and want
[ of the Portal,

v t,use,and

This Privacy rights to
with alink privacy or [

. or restrict our use of your personol data. Except where we provide you
when you occess

this Privacy
Privacy Statement.

Tabie of Contents:

Public Visibility Statement
Public Visibility Statement for FSC Certified Area Submittal Application

Whatis consent for Public Visibility of FSC certified area in FSC Certified Area Submittal application?

Pubic Visibilty in Fores! Boundary Submitial app means that your forest boundaries web mop.
thraugha specified link
¥ wis ¥
Withhalding eonsent means that whenever a forest menager FSC SC Cortif their resp:
question wil be NO.
How can | change my given consent status of the public visibility in future?
In cases where . the FSC Certified Area
with
Does public visibility that download my data?
When a forest manager gives their cansent for pi FsC only the FSC of the FSC-
webmap Thi fomit r computer as animage. The dota
. Certfied Area

This Privacy Statement was last updated on March 18, 2024,

o S

o)

|Thcmk you for submitting your FSC certified area.
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Thank you for submitting your FSC certified area.

Please conioet us i you face ssian of your dotoand
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9 Giving feedback PG oo e

On the right side of the screen, there’s a feedback
widget* where you can share any issues, bugs, or
ideas. Your input helps us improve the application —
please let us know what you think!

To take screenshots directly with the widget, you
must accept the functional cookies. You can manage
the cookie optionsin the bottom left corner.

FSC Certified Area Submittal

e Haicas

If you don’t wish to accept the cookies, you can take

screenshots using the tool of your chose and send us ﬂ
your feedback via email.

If you have any questions, we’re here to help. Reach E
out to us at maps@fsc.org

FSC Cartified frea Submittal Lok s
e g Gt ham ca

Thank you for submitting your FSC certified area.

Please cantact s tvcanc pren

Fmail: mapsBise oty

Hvou uplond FSC certified “Selectlicense Cade
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