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Demonstrate the product creation, adding trading partner and recording purchase transaction of a
COCuserin FSC Trace.
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Contact Management
Only a Primary Contact who has access to both the FSC Certification Portal and FSC Trace

can access Contact Management.

Note: They can only add secondary contacts and grant FSC Trace access to their

organization and their site organizations.

e Signinto FSC Connect and navigate to Contact Management.

\0 FSC Connect Certification  Innovation  Systemintegrity ~ Engagement  Participate  Support @ Sign out

Tools for Certificate Holders

o 7 ‘1
. @ &a
Join FSC Trace

FSC FSC Trace Contact Brand Hub
Certificotion Manogement

Transform supply chain integrity and traceability with seamiess material foct

vernfication at every stage.
Powered by blockchain technology, FSC Trace allows secure, flexible, and E
efficient data exchange to support verification, due diligence, and
Trad D E 9

Public
Portal Centre Certification
Search

0000

Consultation Risk Hub PCl Revision Ecosystem
Platform Services
Registry

compliance with evolving regulations.

e Based on the certificate type mapped to the user:
o If the user is mapped to a Group/Multisite Certificate, both Manage
Contacts and Manage Site Contacts tabs will be visible.
Note: If the user is mapped to a Single Certificate, only the Manage Contacts tab will be

displayed.
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Manage contacts

Here you can find al YOUr company contacts. Prim ary Contacts con add, edit and delete contacts for the organizaton.

Add New Contact Edit Contact Delete Contact

MName Email Job Title Select primary contact Application access
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Adding/Inviting User
Inside the Manage Contacts tab, users can add secondary contacts to their organization.

Manage contacts Manage site contacts

Manage contacts

Here you can find al Your company contacts. Prim ary Contacts can 4dd, edit and delete contacts for the organizaton.

Add New Contact Edit Contact Delete Contact

Name Email Job Title Select primary contact Application access
™ fsctracene 42 I " .
'.___ / Testuser $3pri clracenewcontactOs2aBmalar tester FSC Certification, FSC Trace

opce

- —— 42asecondarycontactl®@maoildrop -
est new Sec con | Q

£e
testsecnewusertrace01®maildre - -
{_ Test user Sec 1 F.ﬁe;.:ec ewusertracell@maildro test A F5C Trace 7

e AddNew Contact
o Click “Add New contact” option
o Provide the following mandatory details:
=  First Name
= LastName
= Email ID
= Job Designation

o Inthe Grant Access section, enable FSC Trace access.
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o Once after the record is saved, an invitation email will be triggered to the

contact, allowing them to activate and log in to FSC Trace under the same

organization.

FSC Connect

New Contact

e organization 042 A ~ Q

Contact

M Enalish ~

Required information for create contact

First Name

Manage contacts First Name

Last Name

Manage contacts Last Name
Here you can find all your company contacts. Prin

; | Email
| Add New Contact | Edit Contact . | Ema
Name Err Job Title®

fsctracenewcon|

opcc Elul'l't k““
O FSC Trace

42asecondarycd

cc

Test user 93 pri

Testnew Sec con 1
Create

testsecnewusert
j=leel

Test user Sec

¢ EditExisting Contact

prgonization

primary contact

Primary

Application access

F5C Certification, F3C Trace

F5C Trace

. "'
[ Let's chat °/|

o Select any existing secondary contact from the list and click Edit Contact.

o Inthe Grant Access section, enable FSC Trace access.

o Once after the record is saved, an invitation email will be triggered to the

contact, and they can activate and log in to FSC Trace for the same

organization.

Adding/Inviting User: Site Organization

In the Manage Site Contacts tab, users can add secondary contacts to their Site

organizations.

Note: The site organization must already be invited to FSC Trace (either via Dynamics or the

Trace application). Only then will it appear in the Site Access list and the Organization

dropdown.

e AddNew Contact
o Click “Add New Contact” option
o Provide the following mandatory details:
= FirstName

=  LastName
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= Email ID
= Job Designation
= Organization
= Site access (multiple site selections are allowed)
o Oncetherecordis saved, aninvitation email will be sent to the contact. They

can then activate their account and log in to FSC Trace under the selected

organization.

= Welcome test
[

F&C Connect lome S Inbox

=) FSC Trace organization 042 A~ & EN > W English

New Site Contact

Mang Fequired information for eraate contact

First Name Organization”
Mang First Name - Select- ¢
Here you ¢
Last Name' Select User Site Access’ h
— NT Last Name Choose multiple options
1 Al
Email E - FSC Troce organization 042 E
_ Emai C - F5C Trace organization 042 C
fi F e organization 042 F F
Job Title* B - FSC Trace organization 042 8 |
— Job Title D - FSC Trace organizaticn 042 D c
i G - FSC Trace organization 042 G o

TeciraceneweonioCId G e manarop ¢

testuser42 G FSC Trace organization 042 G G - F3C Trace organization 042 G .
c Let's chat

o Edit Existing Contact
o Select any existing secondary contact from the list and click Edit Contact.
o Choose the Organization and update the Site Access as needed.
o Aftersavingtherecord,aninvitation email will be triggered, allowing the user

to activate and login to FSC Trace for the respective organization.
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FSC Trace
Sign-in

The FSC Trace platform can be accessed via the FSC Trace button under the Tools app pallet on

FSC Connect.

@ ‘ FSC Connect Certification  Innovation  Systemntegrity ~ Engogement  Participate  Support @ Signowt  (Q) ENv
FSC

Tools for Certificate Holders

Welcome to FSC Connect , y ‘ ‘ @ ‘

FSC Trace Brand Hub Trademark Document
Portal Centre

FSC Connect is the portal that provides access to various FSC tools,

content and data. It offers focused digital solutions to help you engage
with FSC.
rh «

E-training Public Consultation Risk Hub
Certification Platform
Search

00

PClRevision  Ecosystem
Services
Registry

~;iﬁ-,

FSC ataglance

o, e P . e

There will be an option to login specific organizations in case of group/multisite organization.

Machine Translations

3 |F5c Trace Dashboard  Sandbox Mode ja) @ engiisn B e oot

Stocks a4 Trades v Data v Analytics s

VA

FSC

FSC Trace

Welcome to FSC Trace

Please sign in to continue

Sign in with Azure B2C
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e Afterlogginginto FSC Trace, we will be landing on the dashboard screen.

e The dashboard contains information of the transactions and products.

B e

. Doshbeord
FSC” Trace
Welcome, FSC Trace organization 054 A

[ [t

Gk Memi Congratulations!

28 Dashboord

ve succensully completedthe onboardng teps
# mecordaTrade

Transactions Volume ¢

Statue Burchaze Sales
Matched o ]
Urematched 1 ]

Log out of FSC
trace

Unmatched Transactions ¢

Soles Doc 1D Direction

wyaces suco puchose

Transactions Log

stotus 1} Invoica Date 11 Trading Partner 13 BlockehainRefiD 1]

0% FSC2000-2 =

Configure Products

(@ Demboard  SanchoxMede & @

\4 b Watch Tutorial Vidse

Product List Manage
Total Product Volume/ Waght Inventory
o weet Wood Chipe! g
r—
g oo o bt [ —
[E—— J— [T
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s [ o

To add information about the products, navigate to Stocks > Configure Products to create new

products.

Al | FS€ Trace

FSC" Trace

nficllumwmumz. A
i <

Quick Menu

Configure Products

View details on the products in your inventery and manage them. You can add new products, modify and delete

products not already part of transactions, and archiv

o
a0 Dashboard
. products will not be available for transactions unless unarchived

# RecordaTrade

@ View Transactions Log

18 User Profile ¥ © PodictNome @ ProductCode @ Category
> -
( B LogOue ] [ Product Code 1L ProductName 1L Direction 1L
= proerrery [
4

reducts that are n longer being traded. Archived

® Species

Category T

W32 Sawdust as0m 1)

@ o (3], Mochine ramiccns

byFsc

HS Code 14 Species 1L Volume 11 Weight 11

Currentinventory T4

0kg 0

Note: Three are two methods to add products in FSC Trace.
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Single Product Creation

e By clicking on “Add a product” button to create a single product at a time.

e Afterclicking the button “Add a product,” a pop up screen will open.

e The relevant information has to be added in the system like Product Name, Product Code,
Trading Direction, HS Code, Product Category, Weight, Volume and Quantity.

e Once the new productis saved it will be available in the list and also to use.

Add a Product X
a

Product Name Product Code
Please enter the product name as used by your business / organisation. Please enter the product code as used by your business / organisation.

Wood Chips2 ‘WCo2
Do you buy or sell this? HS Code
If you both buy and sell the product, then select buy & sell, otherwise, choose the relevant Please e appropriate combined nomenclature HS code. This should be minimally a &

ption. digit code which can be looked up here
[ Buy ~ } 440m
Whatis it sold by?
The praduct can be sold sither by volume or weight
[ Weight v }
What is the weight of one (1) ‘What is the velume of ene (1)
product? product?
Please enter what the gleitem Please volume of asingle
of the product s together w tem of the product is tegether with the unit v

canee! “

Bulk Product Creation

o Click the “Bulk Upload” button to create multiple products at a time by uploading data in an
Excel template.

e The template can also be downloaded from FSC Trace.

e Once the template is filled, all the required information is added, and the file is uploaded, the

product will be available in the list.
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Trading Partners

To add information about the trading partners, navigate to Trades > Configure Trading Partners to

create a trading partner.

Add Trading Partner

e Trading partner can be added by clicking on “Add a Trading Partner button”.

e A pop up willopen where asearch bar is present.

e A trading partner can be searched by entering valid licence code, certificate code and
organization name.

e The search will retrieve the results and specific trading partners can be added.

Add Trading Partner

o The newly added trading partner will be available in the list.

* Machine Translaticns
L3 | rse veoce @ Dosboord  Son o @ e 3], Mockne tomaion
Stocks ~ Trades. ~ Data Analytics o
Bl O
FSC" Trace
F5CTraco organiz. A . .
[ oot i Configure Trading Partners
N View your existing trading partners and add new FSC licence-holder trading partners. Note that the system will
A - automatically check the validity of the certifi -ading partner that you want to add and
28 Dashboar :
. warn you if it has expired, or is currently su wated.

£ Record aTrade

Add a Trading Partner +

B View Transactions Log

£ User Profile v @ . L o ® Orgo - "
(> LogOut . N o ~ . . .
License Code 1. Certificate Code 1. InternalRefID Tl Organization Name 1. Organization Internal Name 1. Country 1L Partner Type L Centifieate Status 1, Blockehain Status
TongrenT TSCTraeE
FSC-C260042- 7 et FRAL irect Suppier i Register
I O Fsc-c260042-A mcocasoo P T, f_042 RANCE Direct Supplier Valid egistered I

Note: Already added trading partners can’t be added again.
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Transactions
There are two types of transactions in FSC Trace: Purchase and Sale.

Transaction Creation

e Trading partner has to be selected to create a transaction as a counterparty.

e All'the mandatory fields are required to create both sale and purchase transactions.

Transaction Info Sales Documentio Invaice Date

Batch D

Product Details Product Hame * ()
el the type: -

WED1- Wood Chip]

Having any trouble? FSC Category CH/fHs Code

I please reoch cutto FSC Suppcs

Sustainability Claim
e freten st sC 00 M

Consignment Size Quentity " © Tetal ieighttka)

cally soleulates the TotalVel - oo

e Submitting to EUDR is optional and checking this will make this transaction available in the

EUDR section of FSC Trace.

EUDR compliance

oot 4 areion 1 EUDR o complince trocng

Note:
e Thetransactions can be created in both single and bulk method.
e Thetransaction is available for both parties and counterparty has to match.
e For the bulk transaction creation, both parties have to upload files and the transactions are
matched automatically without creating duplicate transactions.

e Thetemplate can be downloaded from FSC Trace.
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Transaction Matching
The newly created transaction will be available in the transaction log.

FSC* Trace

@ o Transactions Log

RAED manage T 1 ll

23 Dashbeard

£ RecordaTrade ¥ @ Dok @ TodogFariner Tremsachon Type © sian &

B view ansactions Log

status 1} Traceable 1} woice Dote 1, Troding Poriner D 1} Trading Pariner 1| Blockchain ReflD 1| Solex DocumentD 13 TromsactionTyps 14 Cradit 1, Debit 14 Notes 1|

FSCC00042 A FSC Troce orarization 42 A sico Puchase ™o [) I [ v ]

& Usec brofle

| & wooum

Aows per poge | 10 Fooelolt

Note: All transactions are created by default as “unmatched” and it will remain unmatched unless the

transaction is matched by a counterparty sale transaction.

If the transaction is matched by a counterparty, the transaction is matched and status is shown as

“active”.

FSC’ Trace

e FicToce ooz

Transactions Log
ik b

£ pasnbsar

Stotes 1, Troceable 1 Invoica Datte 11 Troding Portner 1D 7, Trading Pariner 11 BlockchainRefiD 1. SaleeDocumentiD 1, TransoctonType 1. Credit 13 Debit 1. Hotes 11

— [ o 0 [ ]

I - 10203 FSC-CI60042-4 FSC ToceorganizationdZA  038%00ba-d%0-405%- 0670085

e The productinventory will only get updated once the transaction is successfully matched.
e There is 5% variance in terms of adjusting the transaction. If we input total weight value
greater than 5% or less than 5%, the transaction cannot be matched and remains unmatched

and shows error “Weight/Volume difference exceeds 5%”.
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Users can choose to use FSC Trace flexibly, even if not every part of your supply chainis on the
platform.

While recording a purchase transaction, check the discontinuous purchase checkbox, then the

harvesting block becomes visible and the transaction can be submitted.

Discontinuous Purchase Flag

Make this purchase if itis not part of your regular supply chain

Mark as discontinuous purchase.

Once the discontinuous transaction is created, there is no counterparty and the transaction
remains unmatched in the transaction log.
e Aredexclamation mark is shown beside transaction status.

e Theinventoryis automatically updated.

@ ©

FSC* Trace

[ [

uick Menu

o

Transactions Log

and manags your transaction history. This log shows all your transactions, including purchoses and sale:
5 Dashboord

# RacordaTrade

©

B view Transactions Log

Y Traceable 1 Invoica Date 13 Trading ParinerID 1, Troding Pariner 1} Blockehain ReliD 1 SclesDocumwntiD 1| TramsactionType 11 Credit 1l Debit 14 Hotes 1L

Dﬁm = E g FSC-Ca0004-A FSC Toce ogoniton 24— Purchase

Note: The difference for discontinuous transactions is that the matching by the counterparty is not
required to update inventory.
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EUDR

After the transaction is matched, the Draft record will be created and listed in the DDS Ledger page
(Navigation: “Analytics > Regulatory compliance > European Union”. To ensure the transaction sales

document ID will be displayed as Internal reference number of the DDS record)

2] v (© Deshoocrd  Sandbasbiode o4 @ e
Siocks. v Trodes. v Data ~ Andyiics >
@ e Bty Complore
FSC* Trace
B o European Union Regulatory Compliance
25 Dashboard

& RecerdaTrade

B View Transactiont Log.

& vserprofie T @ imemolfefeercelmber @ Reference Murb Showrctives b,

£ tagom Refaranca Numbar 14 Intar B Number 13 siatur 1 Orahiedbats 11 SubritiedDate 14 Aeion

oo e . e

Rowsperpane 10 Fogeicf

Select the DDS record and Preview the details pulled from submitted transaction.

Regulatory Compliance Details

Current Compliancs Stotemant

Rrference Number

Species (Comman Home)

Select the record, navigate to the Edit screen, and enter the missing details.

Edit Regulatory Compliance Details

Internal Reference Number

Country of Activity

HS Heading Total Net Mass
saom w0 |

Harvesting Block Upload

Harvesting Block

=

Producer Country Producer Name

GERMANY [DE) Enter Prochucer Hame
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After filling in all mandatory details, submit the DDS record. Once submitted, it will appear in the
EUDR Platform.

')
e ore - egukroy Comphbonze

FSC* Trace

ettt o] European Union Regulatory Compliance

B8 Dashboard

# Recardarade

1B View ransoetions Log

B Vseeprotie lwkced  EGt Prevew  Downlaod

(& o CIEee——_ iartibimber

NA sovaz

Rowsperpage 10 Pageaf|

Note: “Reference number” will be returned by the EUDR.

Processing Run(s)

The purpose is to create new products by combining multiple products in a form of inputs and outputs
with different proportions. The option can be accessed via Navigate to Trades > Processing Run
batch.

Processing batch run is completed and available in the processing run page when all the input

product(s) and output(s) combinations are successfully added and batch is submitted.

FSC” Trace

o FCTracearganiz.

Single Batch Processing Run

IR Select Temple User Defined id Materich Accounting System

23 Doshiboard Select Terelote Erterquontty

| # Recorda Trade

® T Input Products Add Input Product  +
O s proccs oo Poatiana Sty eura it [ [
B = prepeem w = ook ] [ oe: 1
[ scm
Output Preducts AddOutputProduct
Salnct Product Code. Product Name. Quantty Velume Weight FSC Claim Outpt Batch Cabculated Claim Owtput Baieh 1D
= = Weod Chee ™ ok TR = | ar

Batch Pracess Yields

After submission, inventory of the sell productis increased and inventory of buy product is

decreased.
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@ o Hems - ProcessingAun Baich

FSC* Trace

Gl

FSCTroce ogoniz.

Processing Runs

+ singlepioad
E£8 Dathboard
£ Recordatrade
Transaction Date FSC Procsing Run D st
View Transactions Log
13 User Profile Rt odiec3o-TT-4A7- 8800 Shalob 75360

[» tegour

Document Library

The documents can be stored within Trace and then can be reused easily (attaching) to transactions.

Al | FSC Trace (® Doshboard  Sandbox Mode [a @ engish &, mf:‘:m::ggi
Trades Analytics
@ @ Home ~ Document Library
FSC® Trace
cocdd org 706 'b
et el Document Library
Quick Menu

View and manage all your due diligence documentation, including access
ermissions, tags, optional expiry, version control, and language settings.
08 Dashboard P 9% 0P PIFY, guag 9

# Recorda Trade

Add aDocument +
B View Transactions Log

Y ® DocumentName Show Archives &, = View
82 User Profile
O DocumentName Tl Tags T Document Language T4 Version Number Tl Last Invoice Date 11
- LogOut
(E) asdasda 1 English 42342
Oof lected, Rowsperpage 10 Pagelofl

Harvesting Blocks

The harvesting blocks can be stored within Trace and then can be reused easily (attaching) to
transactions.
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cocdd org 706
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Quick Menu

98 Dashboard
/. Record a Trade

[® View Transactions Log

3 User Profile
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Trades Data

Harvesting Blocks

Harvesting Blocks

View and manage all your harvesting blocks, including polygon files and their
validity range.

Create Harvesting Block +

Y @ BlockName Show Archives &,
0 Block Name 11 Description 1L FirstInvoice Date 1 LastInvoice Date 1, Upload Date 1)
(@] 42342werewr werwe 1/12/2025

Rowsperpage 10 v Pagelof 1 RIEAERIE:

o EEEEEESSESSS——— ]

Data Sharing

Itis possible in FSC Trace to request and share data with trading partners. There is also the

possibility to manage access and sharing permissions.

Quic

98 Dashboard
/. Record a Trade

[® View Transactions Log

£83 User Profile

The data and/or documents associated with any purchase transaction that may be
missing can be requested from the corresponding vendor trading partner. Select
the corresponding transaction in the table below and follow the wizard provided
via the 'Request data' button. Note that the trading partner may either grant the
request, decline it, or pass it on to an upstream trading partner for fulfilment if they
do not have possession of the data and/or documents required

Y @ TradingPartner @® Product Code @® ProductName @® FSCClaim Type &
(O Date 1L Trading Partner 1) Sales DocumentID 1) Product Code T Product Name 1| FSC ClaimType T Quantity 11
O 04/Mm/2025 cwfm org 705 testl testl “testl” FSC100% 4
O 04/Mm/2025 cwfm org 705 test2 testl “testl” FSC100% 1
(0 o04/m/2025 cwfm org 705 test3 testl “testl” FSC100% 1
O 04/m/2025 cwfm org 705 test4 testl “testl” FSC100% 1
O 04/m/2025 cwfm org 705 tests testl “testl” FSC100% 1
O 041272025 cwfm org 705 874518 KWLrIRRUI136555 "kKWLrIRRu" FSC100% 1
O  0412/2025 cwfm org 705 13188 KkWLrIRRU136555 "kWLrIRRu" FSC100% 1
O o4m/2025 cwfm org 705 336932 KWLrIRRUI36555 “KWLrIRRY" FSC100% 1

04/12/2025 cwfm org 705 193881 KWLrIRRUI36555 KWLARRY" FSC100% m

o
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Setting(s)
The setting(s) can be accessed from the left panel of FSC Trace. There are settings related to:
e Userpreferences
o DateandTime
o Weight, Volume, Preferred Unit
e EUDR
o Username
o APIKey
e Onboarding

o Onboarding content

Note: For the two sections, there will be redirect to main pages.
e Product and Trading Partners

e Data Sharing

_amm‘gﬂ)é c User Profi'e Log Out

Quick Menu
Hello, cocdd con 706!

98 Dash
SH{bcshboe Licence Code: FSC-C180480-U

7 Record aTrade Email: cocddcon706@maildrop.cc
Account Expiry: 03-Nov-2030

[® View Transactions Log

General

‘ 83 User Profile
Configure your general account settings

User Preferences Access Onboarding
[ LogOut Edit time, date, Page

language, and unit OnBoarding Page

preferences Access

Trading and Partner Products
View and modify trading partners, products, and transaction history

Trading Partners Products Transaction Ledger

Inventory
View and Modify View and Modify View Previous
View Product Inventory
Trading Partners Product Transaction
Data Sharing
Configure data sharing settings for trading partners
Share Data View Shared Data Request Data View Data Request
Share transaction data View transaction data Request transaction View transaction data
with your trading your trading partners data from your trading request from your

partners have shared with you partners trading partners m



